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Login Page 
 

 

 

                    

 

 

 

 

 

 

If Employees don’t have the password 

then:-  

Click on New / Forget Password to get the      

password 

 Enter User id 

 Enter Email Id 

 Enter Mobile No 

 Enter Captcha Code 

 Reset :-A password will Sent on your 

registered Email ID and Mobile No. and 

page Redirect on Login Page.  

 

 

Now, After Get the Password, Enter User Id and Password then Sign In 

 



 

 

 

 

 

 

  

 

 

 

 

If user know the password then :- 

 Enter User Id 

 Enter Password 

 Submit 

 After Sign In, A OTP Popup will be open:-Sent 

OTP on your registered Email ID & Enter OTP 

  Click on Login :- Page Redirect on Home Page 

 



  Home Page 
 

 

 

 

 

 

 

 

 

Drop Down Menu 
 

 

 

 On Header, Show Employee Name & Designation on Right hand side 

 On Right hand side, Open drop down menu  :-  

 Employee Details  

 Change Password 

 Logout 

 

 

 

Click on Employee Details Link and page redirect on Employee Details Page . 

 



Employee Details Page 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

See all the personal details of the Employee Like as:  

 Employee ID 

 Name 

 Date of Birth 

 Father Name 

 Marital Status 

 Current Office 

 App. Date 

 Date of Retirement 

 Current Designation 

 Phone No 

 Email Id 

 Home Address 

 



 

Change Password  
 

 

Logout 
 

 

        

 

 

 
   

Click on Change Password and Open Link 

Popup 

Now, For Change the current password please follow 

the procedure :- 

 Enter Current Password 

 Enter New Password 

 Enter Captcha 

 After that, Click on Change Password and Your 

password have been changed and A new 

password will sent on your registered email id. 

 

 For Logout your application please click on Logout Link.  

 Page redirect on Login Page 

 



Menu 

                                                                                 

Dashboard Menu 

 

 

 

 

 

 

  Menus Comes after Login:- 

 Dashboard 

 Self Appraisal 

 Status of finalized APAR 

 Property Statement 

 Lokpal Assests & Liabilities 

 

Click on Dashboard Link, Page redirect on Home Page and show all these Link on 

content page:- 

 Reporting APAR Popup 

 Reviewing APAR Popup 

 Accepting APAR Popup 

 Finalized APAR Popup  

 

 



Self Appraisal Menu 

 

Self Appraisal Form 
 

After Click the given link, Show Appraisal Form  

Click on Self Appraisal Link, Page redirect on Self Appraisal Page and show the Appraisal Form  



 
 

 

 First, Employee Fill the Appraisal Form 

 If Not fill the complete form , Please click on Save Draft . So 

you can further fill the complete form. 

 If Fill the complete form and forward to appraisal report to 

your senior person , Please click on Save & forward . 

 After click on Save & forward , Generate the captcha . 

 Enter captcha code and click to Save & Forward APAR , After 

that your appraisal report will be forward to your Reporting 

Officer. 

 

 

 



  

 

 

 

 

 

 

APAR Reporting Popup 
 

 

 

 

 After login the application ,In Home page, show the Appraisal Report counter on Reporting 

APAR.  

 Now, Open Reporting APAR Link . 

 Open Reporting APAR Popup. 

 In Popup Window, Show all the pending Employees for Reporting 

 Now, Click on the given link. 

After fill the Appraisal form, Reporting Officer  , login the application 

 



 

Reporting Form 
 

 

 

 

After Click the given link, Show Reporting Form  



 

 

 

 In Reporting Form, Show the preview of the appraisal 

form. 

 First, Employee Fill the Reporting Form 

 If Not fill the complete form , Please click on Save Draft . 

So you can further fill the complete form. 

 If Fill the complete form and forward to appraisal 

report, Please click on Save & forward . 

 After click on Save & forward , Generate the captcha . 

 Enter captcha code and click to Save & Forward APAR , 

After that appraisal report will be forward to Reviewing 

Officer. 

 



 

 

 

 

 

 

 

 

APAR Reviewing Popup 
 

 

 

 

 

After Reporting , Reviewing Officer ,login the application 

 

 After that, Reviewing Officer will login the application and In Home page, show the Appraisal 

Report counter on Reviewing APAR.  

 Now, Open Reviewing APAR Link . 

 Open Reviewing APAR Popup. 

 In Popup, Show all the pending Employees for Reviewing 

 Now, Click on the given link. 



Reviewing Form 
 

 

 

  

 

After Click the given link, Show Reviewing Form  



 

 

 

 

 

 

 

 

  

 

 

 
 

After Reviewing , Accepting Officer ,login the application 

 

 After that, Accepting Officer will login the application and In Home page, show the Appraisal 

Report counter on Accepting APAR.  

 Now, Open Accepting APAR Link . 

 Open Accepting APAR Popup. 

 In Reviewing Form, Show the preview of the appraisal 

form and Reporting Form. 

 First, Employee Fill the Reviewing Form 

 If Not fill the complete form , Please click on Save Draft . 

So you can further fill the complete form. 

 If Fill the complete form and forward to appraisal 

report, Please click on Save & forward . 

 After click on Save & forward , Generate the captcha . 

 Enter captcha code and click to Save & Forward APAR , 

After that appraisal report will be forward to Accepting 

Officer. 

 



 

APAR Accepting Popup 
 

 

 

 

 

 

 

 

 

 
 

 

 In Popup, Show all the pending Employees for Accepting 

 Now, Click on the given link. 



Accepting Form 
  

 

 

 

After Click the given link, Show Accepting Form  

 In Accepting Form, Show the preview of the appraisal 

form, Reporting Form and Reviewing Form. 

 First, Employee Fill the Accepting Form 

 If Not fill the complete form , Please click on Save Draft . 

So you can further fill the complete form. 

 If Fill the complete form and forward to appraisal 

report, Please click on Save & forward . 

 After click on Save & forward , Generate the captcha . 

 Enter captcha code and click to Save & Forward APAR , 

After that appraisal report will be Accepted. 

 



 

 

 

  

 

 

 

APAR Accepted Popup 
 

 

 

 

 

Accepting Officer, Show the final report  

 

 After Accepting, In Home page, show the Final Report counter on Finalize APAR.  

 Now, Open Finalize APAR Link . 

 Open Finalize APAR Popup. 

 In Popup, Show all the Employees for Accepted 

 Now, Click on the given link. 



Preview Form 
 

 



 



 



 

 

 
 

 In Preview Form, Show all the preview of all forms i.e. Preview of Appraisal Form, Reporting 

Form, Reviewing Form and Accepting Form. 

  If Employee wants to take a print out of these form. Please Click to Print Form 



Tracking Menu 
 

 

 

 

Tracking Page 
 

 

 

 

 

 

 

 

 If Employee wants to see the status of the appraisal report. Please Click on Tracking 

Link. 

 Page Redirect on APAR Tracking 

 In Tracking Page, All status will be show of appraisal report 

 If Employee wants to show the preview of all the report by fill the Reporting , Reviewing and 

Accepting Officer. Please click on the Preview Link 

 If Employee wants to see the status according to period wise. Please follow the procedure:- 

o Please Enter Period From and To  

o Now, Click on Find 

o After Click on find , show all the status of your appraisal report between period from 

and to 



 

 

 

 

 

 

 

 

 

  

 

 

 

 In above tracking snapshot, Show the status of appraisal report is Reviewing. It means 

appraisal report will pending to Reviewing Officer. 

 In below tracking snapshot, Show the status of appraisal report is Accepted. It means your 

appraisal report have been accepted. 

 

 



Status of Finalized APAR Menu 
 

  

 

 

 

 

Status of Finalized APAR Page 
 

 

 

 

 

 

 

 

  

 If Employee wants to see final accepted report. Please Click on Status of Finalized 

APAR Link. 

 Page Redirect on APAR Report 

 All final report will be show  

 If Employee wants to see the preview of all the report by fill the Reporting , Reviewing and 

Accepting Officer. Please click on the Preview Link 

 If Employee wants to see report according to period wise. Please follow the procedure:- 

o Please Enter Period From and To  

o Now, Click on Find 

o After Click on find , show all the report between period from and to 



Property_Statement_Menu 

 

 

Property_Statement_Home Page 
 

 

 

 

 

 
 

 

 If Employee have a property please click to Property Statement Link. 

 After click, Page Redirect on Property Statement Home Page 

After open the Property Statement Home Page , Show two menu: 

 File new property return 

 View Property Statement 

 

 If employee wants to add a property Please click on File new property page. 

 



 

 

File new Property Return Page 
 

 

 

 

After open the File new Property Return Page ,  

 Fill all the property details  

 After fill the property , click on save  

 

 If Employee wants to see the fill 

property details Please click on View 

Property Statement. 

 



 

 View Property Statement Page 
 

 

 

 

 
 

 In View Property Statement Page, Employee see all the property details by 

year wise. 

 If user wants to take a print out . Please click on print form 

  



Lokpal Assests  &  Liabilities 
 

 

 

Lokpal Assests  &  Liabilities Home Page 
 

 

 

 

 

 

 

 If Employee have an Assests & Liabilities please click to Lokpal Assests & Liabilities 

 After click, Page Redirect on Assets & Liabilities Home Page 

Please select the Date of Return and click on Submit  

After submit page redirect on Declaration 

 

 



Declaration 
 

 

 

 



Form I 

 

 

 

 

 

 

 

 

 

Please fill all the given details 

And click on Save Draft 

 

 



Form II 

 

 

 

Please fill all the given details 

And click on Save Draft 

 

 



Form III 
 

 

 

 

 

 

Please fill all the given details 

And click on Save Draft 

 

 



Form IV 
 

 

 

 

 

 

 

 

 

Please fill all the given details 

And click on Save Draft 

 

 



Print 

 

 

 

Show all the details of Form I,II,III,IV. 

 

 



 

For Admin 

 

 

 

 

 

 

 

 

  Menus Comes after Login:- 

 If Employee is admin , Show Admin 

Dashboard 

 

 Dashboard 

 Admin Dashboard 

 Appraisal 

 Status of finalized APAR 

 Property Statement 

 Lokpal Assests & Liabilities 

 

  Please click on Admin Dashboard Link 

 



 

Admin Home Page 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Admin Menu 
 

 

 

 

 

 

  Menus Comes after click on Admin Dashboard Link :- 

 Dashboard 

 APAR 

 Change Authority 

 Upload Offline APAR 

 Update Employee Details 

 

 

 



 

 

APAR Sub Menu 
 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APAR Submenu are :- 

 Search Online APAR 

 Search Offline APAR 

 

 

 

 

 If Admin wants to search APAR Please Click on given link. 

 

 

 

 



 

 

 

Search APAR 
 

 

 

 

 

 

 

 

 

 In Search APAR, All final report will be show  

 If Admin wants to show the preview of all the report by fill the Appraisal,  Reporting , 

Reviewing and Accepting Officer. Please click on the Preview Link 

 If Admin wants to see report according to Employee Id, period wise and Designation. Please 

follow the procedure:- 

o Please Enter any one details for accurate result  

o Now, Click on Find 

o After Click on find , show all the report  



 

 

 

 

Change Authority Sub Menu 
 

 

 

 

 

 

 

 

 

 

Change Authority Submenu are :- 

 Reporting Officer 

 Reviewing Officer 

 Accepting Officer 

 

 

 

 

 

 If Admin wants to Change Authority of Reporting Officer, Reviewing Officer and Accepting 

Officer. Please Click on given link. 

 

 

 

 



 

 

 

Change Authority 
 

 

 

 

 

 

 

 

 

 

 

 In Change Authority, First select the designation and click on search 

 Now show the data according to search the designation  

 If you want to change Reporting, Reviewing and Accepting Officer, After that Click on edit  

 After click on edit link, Select the Reporting, Reviewing and Accepting Officer  

 Now please click on update link 

 After click on update , change the Reporting, Reviewing and Accepting Officer for these 

designation 



 

 

 

 

Upload Offline APAR Sub Menu 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Upload Offline APAR Submenu are :- 

 Upload APAR 

 Update APAR File 

 Search Uploaded APAR 

 

 

 

 

 

 If Admin wants to upload offline APAR.  Please Click on given link. 

 

 

 

 



 

Update Employee Details 
 

 

 

 

 

 

 

 

 

 

 

If Admin wants to see and update the details of employee Please click Update Employee Details Link 

 

 

 

 

 In this page, Admin can see all the employee details  

 If you want to update details of employee, Please  Click on edit  

 After click on edit link, change the details  

 Now please click on update link 

 After click on update, details have been updated 


